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The current financial year 2020-21 is tulminating and every DDO ought to present the

bllls/clalms of their respective offices in the Treasuries for their drawal and timely d:sbursement

Since, the Treasurles are the face of the Finance Department and for smooth and efficient

functioning of the Treasuries viz-a-viz for a successful closing of financial year, it is, enj Jmed upon

.all the City/district/Sub-Treasury Officers that:-

i. The liabilities/bills/claims presented in the Treasury for payment must be treated on First

In-First Out basis and no deviation on this score shall be tolerated.

il. All the Treasury Officers/Treasury Staff must ensure strict vigil on the bills/claims
in the Treasury and avoid passing of bills over and above the sanctioned

presented
strength.

Wrong/mcomplete bills must be returned to the DDO concerned with proper memo. The

memo so raised is required to be recorded in the Memo Register mamtaxr
Treasuries, ‘

ed in the

iii. - All codal provrsnons/ruIes/orders/cnrculars/SROs issued by the Finance Department must be

adhered to in letter and spirit.

iv. Treasury Officers must provide a congenial ambience to the visiting Cashlers/Per
the Treasury so as to ensure public confidence and trust in the system.
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Dated: 2 7 .03.2021

Copy to the:-

1. Accountant General (A&E), Jammu for favour of information please.

2. Director General Accounts & Treasuries for favour of Information please.
3. All the Clty/dxstrlct/Sub -Treasury Officers for immediate compliance.

4, Office Circular file w2scs.
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